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WELLINGTON ALSO FOR ASST SECY HABIB 

E.O. 11652: N/A 
TAGS: PFOR, ASEAN 

SUB J : AGREEMENT ON THE ESTABLISHMENT OF THE ASEAN SECRETARIAT 

FOLLOWING IS TEXT OF AGREEMENT ON THE ESTABLISHMENT OF THE 
ASEAN SECRETARIAT CARRIED BY OFFICIAL NEWS AGENCY ANTARA 
FEB 25: 

AGREEMENT ON THE ESTABLISHMENT OF THE ASEAN SECRETARIAT 
PREAMBLE 

THE GOVERNMENTS OF THE REPUBLIC OF INDONESIA, MALAYSIA, THE 
REPUBLIC OF THE PHILIPPINES, THE REPUBLIC OF SINGAPORE AND 
THE KINGDOM OF THAILAND: 
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BEING MEMBERS OF THE ASSOCIATION OF SOUTH EAST ASIAN NATIONS, 
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HEREINAFTER REFERRED TO AS "ASEAN"; 

MINDFUL OF THE RAPIDLY GROWING ACTIVITIES OF ASEAN SINCE 
ITS ESTABLISHMENT ON 8TH AUGUST, 1967, IN BANGKOK, THAILAND, 

IN THE IMPLEMENTATION OF THE AIMS AND PURPOSES OF ASEAN EMBODIED 
IN THE ASEAN DECLARATION; 

RECOGNIZING THAT THE GROWTH HAS INCREASED THE NEED IN 
ASEAN FOR A CENTRAL ADMINISTRATIVE ORGAN TO PROVIDE FOR GREATER 
EFFICIENCY IN THE COORDINATION OF ASEAN ORGANS AND FOR MORE 
EFFECTIVE IMPLEMENTATION OF ASEAN PROJECTS AND ACTIVITIES; 

DO HEREBY AGREE AS FOLLOWS: 

ARTICLE I 

THE ASEAN SECRETARIAT 
ESTABLISHMENT AND LOCATION 

1 . THE CONTRACTING PARTIES HEREBY ESTABLISH A PERMANENT 
SECRETARIAT FOR ASEAN WHICH SHALL B CALLED THE ASEAN 
SECRETARIAT, HEREINAFTER REFERRED TO AS "THE SECRETARIAT". 

2. THE SECRETARIAT SHALL HAVE ITS SEAT IN JAKARTA, INDONESIA, 
HEREINAFTER REFERRED TO AS "THE HOST COUNTRY". 

ARTICLE II 

COMPOSITION 

THE SECRETARIAT SHALL COMPRISE THE HEAD OF THE SECRETARIAT 
WHO SHALL BE KNOWN AS THE SECRETARY-GENERAL OF THE ASEAN 
SECRETARIAT, HEREINAFTER REFERRED TO AS "THE SECRETARY-GENERAL", 
A STAFF AND A LOCALLY RECRUISED STAFF. 

ARTICLE III 

SECRETARY-GENERAL 

APPOINTMENT 

1 . THE SECRETARY GENERAL SHALL BE APPOINTED BY THE ASEAN 
UNCLASSIFIED 
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PAGE 03 JAKART 02506 01 OF 03 2520 15Z 

FOREIGN MINISTERS UPON NOMINATION BY A CONTRACTING PARTY ON A 
ROTATIONAL BASIS IN ALPHABETICAL ORDER. THE TENURE OF OFFICE 
SHALL BE TWO YEARS. 

FUNCTION AND POWERS 

2. THE SECRETARY-GENERAL SHALL: 

(1 ) BE RESPONSIBLE TO THE ASEAN MINISTERIAL MEETING WHEN 
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IT IS IN SESSION AND TO THE STANDING COMMITTEE AT ALL 
OTHER TIMES; 

(2) TAKE CHARGE OF THE SECRETARIAT AND BE RESPONSIBLE FOR 
THE DISCHARGE OF ALL THE FUNCTIONS AND RESPONSIBILITIES 
ENTRUSTED TO HIM BY THE ASEAN MINISTERIAL MEETING AND 
BY THE STANDING COMMITTEE; 

(3) HAVE AUTHORITY TO ADDRESS COMMUNICATIONS DIRECTLY TO 
THE CONTRACTING PARTIES; 

(4) (A) ATTEND PERSONALLY ALL THE ASEAN MINISTERIAL 
MEETINGS AS SECRETARY; 

(B) BE IN ATTENDANCE AT ALL MEETINGS OF THE STANDING 
COMMITTEE; AND 

(C) ATTEND OR DESIGNATE A REPRESENTATIVE TO ATTEND THE 
MEETINGS OF ALL ASEAN COMMITTEE AND OTHER 

SIMILAR BODIES; 

(5) KEEP HIMSELF INFORMED OF THE ACTIVITIES OF ALL ASEAN 
COMMITTEES AND OTHER SIMILAR BODIES, AND 

(A) EXPLAIN, WHENEVER NECESSARY, THE DIRECTIVES OF THE 
STANDING COMMITTEE TO ASEAN COMMITTEES AND OTHER 
SIMILAR BODIES; 

(B) ENSURE THAT THE ASEAN COMMITTEES AND OTHER SIMILAR 
BODIES ARE INFORMED OF RELEVANT CURRENT DEVELOP- 
MENTS IN THE ACTIVITIES OF ASEAN; 

(C) ACT A S THE CHANNEL FOR FORMAL COMMUNICATIONS BETWEEN: 
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(I) ASEAN PERMANENT COMMITTEES, AD HOC COMMITTEES, 

EXPERT GROUPS, AND OTHER ASEAN BODIES AND THE 
STANDING COMMITTEE; AND 

(II) THE SECRETARIAT AND OTHER INTERNATIONAL 
ORGANIZATIONS AND GOVERNMENT; AND 

(D) ASSIST, WHERE REQUIRED, VARIOUS COMMITTEES, GROUPS 
AND BODIES SET UP WITHIN THE FRAMEWORK OF ASEAN; 

(6) ASCERTAIN FACTS OR SEEK CLARIFICATIONS FOR THE PURPOSE 
OF REPORTING TO THE STANDING COMMITTEE FOR ITS CON- 
SIDERATION; 

(7) PREPARE AN ANNUAL REPORT FOR SUBMISSION TO THE ASEAN 
MINISTRIAL MEETING; 
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(8) HARMONIZE, FACILITATE AND MONITOR PROGRESS IN THE 
IMPLEMENTATION OF ALL APPROVED ASEAN ACTIVITIES; 

(9) INITIATE PLANS AND PROGRAMMES OF ACTIVITIES FOR ASEAN 
REGIONAL CO-OPERATION IN ACCORDANCE WITH APPROVED 
POLICY GUIDELINES; 
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UNCLAS SECTION 2 OF 3 JAKARTA 2506 

(10) BE RESPONSIBLE FOR THE SECRETARIAT’S SECURITY; 

(11) PREPARE THE ANNUAL BUDGET ESTIMATES OF THE SECRETARIAT 
FOR THE APPOROVAL OF THE ASEAN MINISTERIAL MEETING; 

(12) EXERCISE THE ADMINISTRATIVE AND FINANCIAL POWERS 
VESTED IN HIM UNDER THE PROVISIONS OF THIS 
AGREEMNT AND SUCH OTHER RULES AND REGULATIONS AS 
MAY HEREAFTER COME INTO EFFECT; 
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(13) ACT AS CUSTODIAN OF ALL ASEAN DOCUMENTS; AND 

(14) PERFORM SUCH OTHER DUTIES AND MISSIONS AS THE ASEAN 
MINISTERIAL MEETING OR THE STANDING COMMITTEE MAY 
DIRECT. 

3. THE SECRETARY-GENERAL SHALL PRESENT DRAFTS OF STAFF REGU- 
UNCLASSIFIED 
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LATIONS, FINANCIAL REGULATIONS AND SECURITY REGULATIONS FOR THE 
SECRETARIAT TO THE STANDING COMMITTEE FOR ITS APPROVAL AND SHALL 
APPLY AND CARRY 

OUT THE SAME FROM SUCH DATE AS IT MAY SPECIFY. 

4. THE SECRETARY-GENERAL MAY PROPOSE AMENDMENTS TO SUCH 
REGULATIONS FOR THE APPROVAL OF THE STANDING COMMITTEE AND SUCH 
AMENDMENTS SHALL COME INTO FORCE FROM SUCH DATE AS IT MAY SPECIFY. 

ARTICLE IV 

STAFF OF THE SECRETARIAT 
COMPOSITION AND APPOINTMENT 

1 . THE STAFF OF THE SECRETARIAT SHALL INITIALLY COMPRISE: 

(1) THREE BUREAU DIRECTORS; 

(2) A FOREIGN TRADE AND ECONOMIC RELATIONS OFFICER; 

(3) AN ADMINISTRATIVE OFFICER; 

(4) A PUBLIC INFORMATION OFFICER; AND 

(5) AN ASSISTANT TO THE SECRETARY-GENERAL;; 

WHO SHALL BE APPOINTED BY THE STANDING COMMITTEE UPON NOMINA- 
TION BY CONTRACTING PARTIES. 

2. THE BUREAU DIRECTORS SHALL BE AT LEAST OF COUNSELLOR RANK AND 
EACH OF THE OTHER OFFICERS SHALL BE AT LEAST OF FIRST SECRETARY 
RANK. 

3. THE PRINCIPAL CONSIDERATIONS IN SUCH NOMINATIONS AND APPOINT- 
MENTS SHALL BE THE HIGHEST STANDARD OF PROFESSIONAL EFFICIENCY 
AND INTEGRITY, EQUITABLE DISTRIBUTION AND ROTATION OF THE 
POSTS AMONG NATIONALS OF THE CONTRACTING PARTIES. 

4. WHERE A STAFF MEMBER NOMINATED BY A CONTRACTING PARTY HAS 
BEEN SECONDED FROM THE HOME SERVICE TO THE SECRETARIAT, HE SHALL 
NOT, BY REASON OF SUCH APPOINTMENT, LOSE HIS SENIORITY OR 
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PROMOTIONAL PROSPECTS IN THE HOME SERVICE. 

5. THE APPOINTMENT OF STAFF MEMBERS SHALL BE FOR A TERM OF THREE 
YEARS, PROVIDED THAT, IN SPECIAL CIRCUMSTANCES, THE STANDING 
COMMITTEE, UPON RECOMMENDATION OF THE SECRETARY-GENERAL MADE 
AFTER CONSULTATION BY HIM WITH THE NOMINATIG CONTRACTING PARTY, 
MAY EXTEND THE TERM OF SUCH APPOINTMENT FOR A PERIOD NOT 
EXCEEDING ANOTHER FULL TERM. 

6. THE FUNCTIONS AND DUTIES OF THE OFFICERS, OTHER THAN THE 
BUREAU DIRECTORS, SHALL BE SET OUT IN THE DUTY SCHEDULES TO BE 
PREPARED BY THE SECRETARY-GENERAL AND APPROVED BY THE STANDING 
COMMITTEE. 

BUREAU DIRECTORS 

1 . THE THREE BUREAU DIRECTORS SHALL HEAD THE FOLLOWING BUREAUS 
RESPECTIVELY: 

(1) ECONOMIC; 

(2) SCIENCE AND TECHNOLOGY; AND 

(3) SOCIAL AND CULTURAL; 

IN THAT ORDER OF SENIORITY. 

2. EACH BUREAU DIRECTOR SHALL, ON HIS OWN INITIATIVE OR UPON 
REQUEST BY A CONTRACTING PARTY TO THE SECRETARY-GENERAL, BE 
RESPONSIBLE FOR PREPARING WORKING PAPERS CONTAINING COMMENTS 
AND APPROPRIATE RECOMMENDATIONS OF THE SECRETARIAT ON SUBJECTS 
OF INTEREST AND FIELDS OF ACTIVITIES WITHIN THE CHARGE OF HIS 
BUREAU, FOR THE CONSIDERATION OF THE REPRESENTATIVES OF THE 
CONTRACTING PARTIES AT THEIR MEETINGS. 

3. THE ACTIVITIES OF ASEAN PERMANENT COMMITTEES, AD 

HOC COMMITTEES AND EXPERT GROUPS, IN SO FAR AS THEY RELATE TO 
THE ACTIVITIES OF THE THREE BUREAUS REFERRED TO ABOVE, SHALL 
ALSO COME WITHIN THE PURVIEW OF THE RESPECTIVE BUREAUS. 

4. IF FOR ANY REASON THE SECRETARY-GENERAL IS UNABLE TEMPORARILY 
TO PERFORM HIS FUNCTIONS, THE CHAIRMAN OF THE STANDING COMMITTEE 
UNCLASSIFIED 
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SHALL APPOINT THE MOST SENIOR BUREAU DIRECTOR TO ACT AS SECRETARY- 
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GENERAL. 

ARTICLE VI 

LOCALLY RECRUITED STAFF 

1 . THE SECRETARY-GENERAL SHALL EMPLOY SUCH LOCALLY RECRUITED 
STAFF FOR CLERICAL AND OTHER OFFICE DUTIES AS ARE NECESSARY TO 
THE NORMAL FUNCTIONING OF THE SECRETARIAT. 

2. THE LOCALLY RECRUITED STAFF SHALL BE NATIONALS OF THE 
MEMBER STATES. RECRUITED LOCALLY IN THE HOST COUNTRY. AND SHALL 
BE APPOINTED BY THE SECRETARY-GENERAL. 

3. AT THE END OF THE FIRST YEAR, THE SECRETARY-GENERAL SHALL 

MAKE AN OVERALL RECOMMENDATION TO THE STANDING COMMITTEE ON THE 
ACTUAL REQUIREMENTS REGARDING THE SIZE, COMPOSITION AND 
EMOLUMENTS OF THE LOCALLY RECRUITED STAFF. 

4. THE FINANCIAL PROVISION FOR THE EMPLOYMENT OF THE LOCALLY 
RECRUITED STAFF SHALL BE INCORPORATED IN THE ANNUAL BUDGET OF 
THE SECRETARIAT. 

5. THE STANDING COMMITTEE MAY APPROVE INCREASE OF PERSONNEL 
DURING AN ASEAN FINANCIAL YEAR. 
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AMEMBASSY NEW DELHI PRIORITY 
AMEMBASSY PORT MORESBY PRIORITY 
AMEMBASSY SINGAPORE 
AMEMBASSY TOKYO PRIORITY 
AMEMBASSY WELLINGTON PRIORITY 

UNCLAS SECTION 3 OF 3 IAKARTA 2506 


ARTICLE VII 
SALARIES 

THE SALARIES AND ALLOWANCES OF THE SECRETARY-GENERAL 
THE THREE BUREAU DIRECTORS, THE FOREIGN TRADE AND ECONOMIC 
RELATIONS OFFICER, THE ADMINISTRATIVE OFFICER, THE PUBLIC 
INFORMATION OFFICER AND THE ASSISTANT TO THE SECRETARY- 
GENERAL SHALL BE DETERMINED BY THE ASEAN MINISTERIAL 
MEETING WHICH MAY, FROM TIME TO TIME, ON THE RECOMMENDA- 
TION OF THE SECRETARY-GENERAL, REVIEW SUCH SALARIES AND 
ALLOWANCES. 

ARTICLE VIII 

STAFF REGULATIONS 
UNCLASSIFIED 
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SUBJECT TO THE OTHER PROVISIONS OF THIS AGREEMENT, 

THE TERMS AND CONDITIONS OF EMPLOYMENT OF THE MEMBERS OF 
THE STAFF AND OF THE LOCALLY RECRUITED STAFF OF THE 
SECRETARIAT SHALL BE SET OUT IN STAFF REGULATIONS. 

ARTICLE IX 

BUDGET AND FUNDING 

1 . AN ANNUAL BUDGET FOR THE SECRETARIAT SHALL BE SUB- 
MITTED TO THE ASEAN MINISTERIAL MEETING FOR APPROVAL. 

2. THE ANNUAL BUDGET SHALL ALSO INCLUDE THE NUMBERS 
AND THE GRADES OF STAFF PERSONNEL TO BE EMPLOYED. 

3. THE BUDGET OF THE SECRETARIAT SHALL BE CATEGORIZED 
INTO: 


(1) CAPITAL OUTLAY; AND 

(2) RECURRENT EXPEDITURE. 
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4. CAPITAL OUTLAY SHALL INCLUDE ALL COSTS RELATED TO 
THE ACQUISITION OF LAND, BUILDING CONSTRUCTION, PROVISION 
OF BASIC UTILITIES AND SERVICES, INITIAL DECORATION AND 
OFFICE FURNITURE AND EQUIPMENT AND INSTALLATION OF AIR 
CONDITIONING PLANTS, MAJOR MAINTENANCE AND SUCH OTHER 
ITEMS AS THE HOST COUNTRY MAY OFFER. 

5. RECURRENT EXPENDITURE SHALL INCLUDE ALL OTHER 
EXPENSES INCLUDING PAYMENT OF SALARIES AND ALLOWANCES OF 
ALL ASEAN SECRETARIAT PERSONNEL, UTILITY CHARGES, TRAVEL- 
LING EXPENSES, OFFICE REQUISITES AND STATIONERY, MINOR 

AND ANNUAL MAINTENANCE AND ALL OTHER ADMINISTRATIVE 
EXPENSES. 

6. CAPITAL OUTLAY EXPENDITURE SHALL BE BORNE BY THE 
HOST COUNTRY. RECURRENT EXPENDITURE SHALL BE SHARED ON 
A BASIS TO BE DETERMINED BY THE ASEAN FOREIGN MINISTERS. 

UNCLASSIFIED 

UNCLASSIFIED 

PAGE 03 JAKART 02506 03 OF 03 251141Z 
ARTICLE X 

AUDITING OF THE ACCOUNTS 

1 . THE ACCOUNTS OF THE SECRETARIAT SHALL BE AUDITED 
ANNUALLY BY THE AUDIT COMMITTEE CONSISTING OF THREE 
QUALIFIED MEMBERS NOMINATED BY THREE OF THE CONTRACTING 
PARTIES IN ROTATION AND APPOINTED FOR A PERIOD OF TWO 
YEARS BY THE STANDING COMMITTEE. 

2. THE ANNUAL ACCOUNTS TOGETHER WITH THE REPORT OF THE 
AUDIT COMMITTEE THEREON SHALL BE SUBMITTED TO THE 
STANDING COMMITTEE WHICH SHALL CAUSE THE SAME TO BE LAID 
BEFORE THE NEXT MINISTERIAL MEETING TOGETHER WITH ITS 
COMMENTS. 

ARTICLE XI 

PRIVILEGES AND IMMUNITIES 

THE HOST COUNTRY SHALL GRANT TO THE SECRETARIAT, THE 
SECRETARY-GENERAL AND THE STAFF SUCH PRIVILIGES AND 
IMMUNITIES AS MAY BE NECESSARY FOR THE PERFORMANCE OF 
THEIR DUTIES AND FUNCTIONS. 

ARTICLE XII 

AMENDMENTS 

ANY CONTRACTING PARTY MAY PROPOSE AMENDMENTS TO 
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THIS AGREEMENT. WHEN APPROVED BY THE CONTRACTING PARTIES 
OR BY THE ASEAN MINISTERIAL MEETING, SUCH AMENDMENTS 
SHALL COME INTO FORCE FROM SUCH DATE AS MAY BE SPECIFIED. 

ARTICLE XIII 

RATIFICATION 

1 . THIS AGREEMENT IS SUBJECT TO RATIFICATION BY THE 
CONTRACTING PARTIES. 

UNCLASSIFIED 

UNCLASSIFIED 

PAGE 04 JAKART 02506 03 OF 03 251141Z 

2. THE INSTRUMENTS OF RATIFICATION SHALL BE DEPOSITED 
WITH THE DEPARTMENT OF FOREIGN AFFAIRS OF THE REPUBLIC 
OF INDONESIA. 

ARTICLE XIV 

ENTRY INTO FORCE 

THIS AGREEMENT SHALL ENTER INTO FORCE ON THE DATE 
ON WHICH THE FIFTH INSTRUMENT OF RATIFICATION IS 
DEPOSITED. 

ARTICLE XV 

ACCESSION 

1 . THIS AGREEMENT IS OPEN FOR ACCESSION BY ANY GOVERN- 
MENT WHICH IS ACCEPTED AS A NEW MEMBER OF ASEAN. 

2. THE INSTRUMENT OF ACCESSION SHALL BE DEPOSITED WITH 
THE DEPARTMENT OF FOREIGN AFFAIRS OF THE REPUBLIC OF 
INDONESIA. 

3. WITH RESPECT TO ANY SUCH NEW MEMBER GOVERNMENT 
ACCEDING TO THIS AGREEMENT AFTER IT HAS COME INTO FORCE, 
THIS AGREEMENT SHALL BECOME EFFECTIVE IN RELATION TO THAT 
NEW MEMBER GOVERNMENT ON THE DATE OF DEPOSIT OF ITS 
INSTRUMENT OF ACCESSION. 

4. IF SUCH AN INSTRUMENT OF ACCESSION IS DEPOSITED 
BEFORE THIS AGREEMENT COMES INTO FORCE, IT SHALL BECOME 
EFFECTIVE IN RELATION TO THAT NEW MEMBER GOVERNMENT ON 
THE DATE THIS AGREEMENT COMES INTO FORCE. 

IN WITNESS WHEREOF THE UNDERSIGNED, BEING DULY 
AUTHORIZED THERETO BY THEIR RESPECTIVE GOVERNMENTS, HAVE 
SIGNED THIS AGRREMENT. 

DONE AT DENPASAR, BALI, IN FIVE ORIGINALS IN THE 
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ENGLISH LANGUAGE THIS 24TH DAY OF FEBRUAR, ONE THOUSAND 
NINE HUNDRED AND SEVENTY-SIX. 

NEWSOM 

UNCLASSIFIED 

NNN 
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